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The Mendip School (“the Setting”) fully recognises its responsibilities and is committed to 
safeguarding and promoting the welfare of children and young people and expects all staff and 

volunteers, including those in the Early Years Foundation Stage (EYFS) to share this commitment. 

 

Safeguarding and promoting the welfare of children is defined in Working Together to Safeguarding 
Children (March 2015- Updated August 2018) as:  

• Protecting children from maltreatment  

• Preventing impairment of children’s health or development  

• Ensuring that children are growing up in circumstances consistent with the provision of safe and 
effective care  

• Taking action to enable all children to have the best outcomes.   

 

 

Child Protection is a part of safeguarding and promoting welfare. This refers to the activity that is 

undertaken to protect specific children who are suffering, or are likely to suffer, significant harm.  
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1.  INTRODUCTION  

The role of free schools in relation to child protection is the same as that of any other school.  The 
same pastoral responsibilities apply and schools should adopt the principles and pursue the objectives 

contained within this guidance. This guidance stresses the importance of establishing channels of 
communication with the Local Safeguarding Partners (Local Authority, Clinical Commissioning Group 

and Chief of police within the LA) so that children requiring support receive prompt attention and any 

allegations of abuse can be properly investigated. The School has made strong efforts to establish and 
maintain such effective lines of communication; we work closely with the Somerset Safeguarding 

Partners (and previously the Local Safeguarding Children’s Board) and adhere to their guidelines.  

 

All staff, including the Executive Principal, temporary staff and volunteers, receive regular training in 
child protection every three years, in line with the LA guidance, and are issued with guidelines and 
the names of the Local Authority Designated Officer (LADO) for Child Protection. Each member of 
staff must confirm that they have read Part One of the guidance, Keeping Children Safe in Education 

(KCSIE) annually.  

 

This policy is drawn up with regard to KCSIE and Working Together to Safeguard Children (2019). All 

staff (including temporary staff and volunteers) receive a briefing document which they need to read 
and sign to say that they have understood before starting at the School.  The Designated 
Safeguarding Lead (DSL) has updates to their Child Protection training every 3 years. The DSL has 

also completed advanced interagency training, attends relevant individual training sessions and LA 

update 3 times a year.  The Deputy DSL and staff within the Trust, who are qualified to deliver 
training, support the DSL. 

 

This policy, its principles and procedures cover the whole School, including pupils aged 18 or 19 (who 

for the purposes of safeguarding are classed as adults). 

 

At the heart of our policy lies:  

• Prevention (a positive school atmosphere, careful and vigilant teaching, strong pastoral care, 
effective support to pupils, provision of good adult role models, an effective safer recruitment 

policy).  

• Protection (following agreed procedures; ensuring staff have training and are supported to 

respond appropriately and sensitively to child protection concerns).  

• Support (to pupils who have reported abuse, both short-term and long term).  

• Support (to staff who have been involved in any investigation).  

 

The purpose of this policy is to inform those who work closely with children and their families as to 

the most common signs of child abuse and to prescribe the procedures that should be followed to 

protect the child.   

 

All staff believe that the setting should provide a caring, positive safe and stimulating environment 
that promotes the social, physical and moral development of the individual child.  

 

There are five main elements to our policy:   

• Ensuring we practice safe recruitment in checking the suitability of staff and volunteers 
(including those employed by another organisation) to work with children.  

• Raising awareness of child protection issues and equipping children with the skills required to 
keep them safe. 

• Developing and implementing procedures for identifying and reporting cases, or suspected 

cases, of abuse. 

• Supporting pupils who have been abused in accordance with an agreed protection plan. 

• Establishing a safe environment in which children can learn and develop.  
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2.  DESIGNATED SAFEGUARDING LEADS (DSL) for CHILD PROTECTION  

 

The designated safeguarding lead (DSL) and any deputies are most likely to have the complete 

safeguarding picture and be the most appropriate person to advise on the response to safeguarding 
concerns. 

The Designated Safeguarding Leads (DSL) are as follows:  

 

DSL 1  

 

DSL 2 (Deputy Head of School)  

 

Governor responsible 

 

LADO 

         

If the allegations or suspicions are about one of the DSLs, the report should be made to the other 

DSL. The DSL’s training meets the requirements of the DfE’s guidance contained in KCSIE and is 

provided by the Local Authority (LA).  

 

  



5 

 

3.  AIMS AND OBJECTIVES  

These objectives relate directly to the aims of this policy at the setting and are intended to show 

how the aims are actually put into practice. 

Overall our aim is to create an environment and ethos in which children feel secure, their viewpoints 

are valued, they are encouraged to talk and they are listened to.  

 

Aim: To provide pupils with relevant information, skills and attitudes to help them to resist abuse 

and prepare for the responsibilities of adult life including home and family. Together with these skills, 

we hope that pupils will feel confident they can confide in staff.   
Objectives:  

• The skills will be delivered through the Curriculum and Assemblies, including the mandatory 
teaching of Relationships education, Relationships and sex education and Health education. 

• We provide suitable support and guidance so that pupils have a range of appropriate adults 
whom they feel confident to approach if they are in difficulties.   

• We use the Curriculum to raise pupils' awareness and build confidence so that pupils have a 

range of contacts and strategies to ensure their own protection and understand the importance 

of protecting others.   

• Staff treat the children with respect and all pupils are expected to treat each other and staff with 

respect.   

• We look carefully at the role models the Setting offers pupils through staffing, materials used, 

selection of curricular content and other experiences.   

• We impress upon pupils the importance of rejecting violence as a means of resolving conflict.   

• We regularly review and evaluate our school policies and practices of in relation to our 

behaviour policy 

• We give pupils opportunities to understand, and strategies for coping with stress.   

• We include, in the Life Skills programme, information on safeguarding, including personal safety, 
staying safe online, relationship and sex education and PSHE. 

• We put appropriate filters and monitoring systems in place to protect pupils from harmful and 
inappropriate content online. 

• We offer Early Help and education to prevent Child Sexual Exploitation (CSE see appendix 1), 
Female Genital Mutilation (FGM see appendix 2), Domestic Abuse (DA), Forced marriage (FMsee 

appendix 3), Trafficking, Gang Activity, County lines, Missing Children and Violent Extremism. 
(where appropriate) 

 

Aim: To enable staff to be familiar and confident with the appropriate safeguarding and child 

protection procedures and issues. All staff will receive information about child protection as part of 
their introduction to the School. This policy is intended to give clear guidance to all staff - teaching 

and non-teaching on: the signs that may indicate the possibility of abuse and the procedures to follow 

if a child discloses abuse or a member of staff suspect’s abuse. This includes alleged abuse by one or 
more pupils against another pupil.  

Objectives:      

• We provide child protection training to all staff (including volunteers and temporary staff) at 
least once every three years, in collaboration with the Safeguarding Partners, to maintain their 

understanding of the signs and indicators of abuse and to ensure that their skills and expertise 
are up to date.  

• We require all staff to undergo initial training in child protection during their induction 

programme which includes a clear description of the role of DSL, familiarisation with the school 
behaviour policy and response to children missing education or with poor attendance. This 
training is provided by a member of staff with a Level 3 qualification. 

• All members of staff (including temporary staff), and volunteers receive appropriate induction 
training on their responsibilities in being alert to the signs of abuse and bullying and on the 

procedures, referring and recording any concerns to the DSL or the Deputy DSL, and, if required, 
to the Safeguarding Partners. 
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• Training at induction includes an explanation of the Child Protection policy, the Staff Code of 
Conduct (Staff Handbook), the behaviour policy, safeguarding responses to children who go 
missing from education and the role of the DSL.  Each member of staff must confirm that they 
have read Part One of the guidance, Keeping Children Safe in Education and that they accept 

their duty:   

 to be familiar with this policy   

 to implement this policy and to co-operate with the school management in promoting 
'Safeguarding and Child Protection'.   

 to act on any concerns about a child’s welfare 

 to ensure that where possible staff will wait for 24 hours after initial contact from 

outside agencies to ensure that all relevant information and permissions have been 
sought prior to a meeting 

 to ensure that parents/carers have been contacted to give permission for outside 
agencies such as social care and law enforcement to speak with children, however, 
recognising that in some cases due to placing children at immediate risk the Setting may 

not have a choice or may be directed not to seek permission. 

 To ensure an appropriate adult is present with the child for the duration of 

conversations with outside agencies such as law enforcement 

• All unsupervised contractors who have regular access to pupils are checked in accordance with 

guidance. This is effective and thorough.  A member of staff appropriately supervises all other 
contractors when they are on site.  

 

Aim: To work with  

Objectives:  

• We make our Child Protection Policy available to all parents via the Setting’s Website or in 
writing on request.  

• We inform Parents and Guardians that the staff are required by law to follow the procedures 

laid down by the Safeguarding Partners.  

• We involve parents/carers in the Early Help process and, where appropriate, share concerns 

• We offer training and support parents in developing their skills and in online safety and other 
identified areas.  We follow DfE guidance for Teaching Online Safety in schools (June 2019). 

• We recognise that GDPR does not prevent, or limit, the sharing of information for the purposes 

of keeping children safe. 

 

Aim: To monitor children who have been identified as ‘at risk of harm’.  

Objectives:   

• We keep records of concerns about pupils in a secure location, have clear records of pupils’ 
progress, maintaining sound policies on confidentiality, providing information to other 

professionals, submitting reports to case conferences and attending case conferences if 
required.  

• We consider “contextual safeguarding” in all assessments of children. 

 

 

Aim: To be aware of increased risk factors for pupils in our Setting and particular groups of young 

people in addition to SEND pupils 

Objectives:   

• We keep pen portraits identifying pupils with physical disabilities, who are non-verbal, are young 
carers, are or have been in care, have poor attendance and are known to be in families with a 
history of drug and alcohol misuse 

• We work closely with families to support an open discussion around pupils showing signs of anti-
social behaviour or criminal behaviour 
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• We report concerns to the police and work closely with CPOs, providing familiarity and support 
to pupils 

• We discuss the increased risks to pupils of radicalisation and exploitation, where appropriate, 

and support families is being aware of pupils use of the internet and social media pages 

• We have a robust attendance policy which is shared with staff and part of daily procedure  

• We hold more than one emergency contact number for pupils 

• We have a named Designated Teacher 

 

Aim: To, thereby contributing towards a more effective detection of the incidence of child abuse.  

Objectives:  

• We employ the child protection procedures and systems of the Safeguarding Partners.  

• We actively support the Early Help process. 

• We employ systems that enable the transition process to include child protection procedures.  

• We contribute to multi-agency working in line with statutory guidance. 

• We work with the 3 safeguarding partners to support Early Help, identifying the level of need 

and protocols for assessment. 

 

 

Aim: To review annually the School procedures and improve the way child protection issues are 
managed.  

Objectives:    

• An audit and review of procedures and the safeguarding policy is conducted annually in line with 
the Safeguarding Partners.  

• The setting will remedy any deficiencies or weaknesses in child protection arrangements without 
delay, not just at the next policy review, should this be appropriate.  
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4.  THE ROLES AND RESPONSIBILITIES OF STAFF  

 

Safeguarding and Child Protection is the responsibility of all adults who work with children at the 

school. Anyone has the right to report concerns directly to the Safeguarding Partners.  It is 

important for children to receive the right help at the right time to address risks and prevent 
issues escalating. 

 

4.1 The Designated Safeguarding Lead:  

 

The roles of the DSLs are:  

 

• To be the first point of contact for child protection matters and to advise and act upon all 

suspicions and allegations.  

• To be the first point of contact for all safeguarding concerns regarding pupils aged 18 or 19 and 

advise or act upon all concerns with Adult Social Care, as appropriate. 

• To coordinate child protection procedures in the Setting and to liaise with the LADO, social 

services, police and other agencies on behalf of the Setting.  

• To take the lead on early help cases (where appropriate). 

• Together with the Executive Principal (where appropriate), to inform parents of the action taken 

under the Setting’s Child Protection Procedures unless informing the parents puts the child at 

risk.  

• To monitor those pupils who are subject to a child protection plan and ensure that is maintained 

and updated accordingly.   

• To inform social services if there is an unexplained absence of more than two days of a pupil 

who is subject to a child protection plan.   

• To attend child protection conferences (where appropriate).  

• To keep the Executive Principal informed of all child protection matters, save where the matter 
concerns the Executive Principal. If the Executive Principal is the subject of the allegation, the 

Governor for Safeguarding or LADO will be informed without first notifying the Executive 
Principal.   

• To maintain ongoing training for all employees (including organising training for new employees) 
and keep records of all staff training on child protection and safer recruitment procedures.   

• To hold current, relevant child protection documents and records and be fully conversant with 
these procedures, especially those of the Local Safeguarding Children Board.  

• To keep written records of concerns about children, including the use of body maps, even where 
there is no need to refer the matter immediately.  

• To ensure that all physical child protection records are kept securely, separate from the main 

pupil file, and in locked locations. 

• To ensure that all child protection files and ongoing concerns are transferred as soon as possible, 

ensuring secure transit, when a pupil moves to a new Setting.  Confirmation of receipt should be 
obtained. 

• In addition to the child protection file, the DSL should also consider if it would be appropriate to 
share any information with the new school or college in advance of a child leaving. 

• To ensure all online child protection records are kept up to date and monitored, actioned and 
protected in line with GDPR guidelines. 

• To ensure that the procedures outlined in this policy are followed within the Setting.  

• To ensure that the DSLs undertake refresher or update training in child protection every 2 years. 

• To liaise with the Local Authority Personal Advisor regarding issues concerning pupils previously 
in care. 

 

For further details see Appendix 4  
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4.2 All Staff:  

 

All adults working with or on behalf of children have a responsibility to protect them have a 
professional duty to:   

 

• Observe and be alert to signs of abuse and maintain an attitude of “it could happen here”.  

• Be aware that Information sharing is vital to good safeguarding, and fears about sharing information 
should not be allowed to stand in the way of the need to promote the welfare, and protect the safety, of 
children. 

• Raise any female genital mutilation related concerns with the DSL or Deputy DSL.  In addition  

If a teacher, in the course of their work in the profession, discovers that an act of FGM appears to have 
been carried out on a girl under the age of 18, the teacher must report this to the police.  

• Take immediate action in the pupil’s best interest by reporting any suspicion or evidence of abuse or 

non-accidental injury to the DSL immediately and certainly before the end of the Setting day. In the 
absence of the DSL, the immediate report should be made to the Deputy DSL.  If in exceptional 
circumstances, the DLS or Deputy DSL is not available staff should consider speaking to a member of the 
Leadership Team or take advice from the Safeguarding Partners. 

• Report an unexplained absence of more than two days by any pupil on the child protection register. 

• Know that all allegations or suspicions of abuse or any other reasons for believing that a pupil may be 

suffering abuse, either at home or at the Setting, should be reported to the setting’s Designated 
Safeguarding Lead responsible for Child Protection, who will inform the Executive Principal and/or the 

Safeguarding Partners as appropriate.   

• Know the role of the Designated Safeguarding Lead – DSL 

• Know that there is a requirement for allegations or suspicions of abuse, to be referred to Safeguarding 

Partners to carry out child protection investigations rather than internal investigations by the school 

within 24 hours and for referrals made by telephone to be followed up in writing. If the time is outside 

normal office working hours then the DSL should contact the Emergency Duty Team. (see Appendix 1 for 

more detail).  

• Be aware that in cases where there is concern, but no evidence, the Safeguarding Partners are willing to 

give advice and discreet support, without necessarily taking direct action.  

• Understand the importance of reporting suspicious circumstances and be able to report signs of abuse 

to the DSL. Beyond the initial reporting of suspected child abuse, staff have a clearly restricted role as 
further judgements and action decisions are the responsibility of Safeguarding Partners and other 

agencies with statutory powers to help the child.   

• Understand that if a pupil confides in a member of staff that he or she has been abused in any way, the 

information should always be taken seriously. The pupil should be gently encouraged to talk, but not 

cross-questioned, “led into” statements or judged in any way (see Section 6 for detail).  

• Know that any conversation should be recorded accurately in writing as soon as possible (preferably on 
CPOMS), and the information retained and passed on to the DSL in case they are required for reference 

at a later date. (All physical notes must be signed, dated and the time recorded).   

• Know that complete confidentiality should not be promised, as serious cases should be reported to the 
relevant authorities, but the pupil should be reassured that the information will be treated with the 

greatest sensitivity, and that he or she will be consulted and involved at all stages as appropriate.  

• Enquire about the progress of individual cases in which they are/have been involved;   

• Understand that a number of specific measures may be necessary to protect individual pupils. These will 
depend on individual case circumstances. 

• Be aware of the guidance for staff (Staff Code of Conduct) to ensure that their behaviour and actions do 

not place pupils or themselves at risk of harm or allegations of harm to a pupil.  
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• Be aware of and understand the Setting’s ‘Whistle Blowing’ Policy - immunity from retribution or 
disciplinary action against staff for whistle blowing based on a reasonable belief and made in the public 
interest is provided by the policy.   

 

These responsibilities apply to all adults, whether employed by the Setting or acting in a voluntary 

capacity.  

 

4.3 Governing Bodies and Proprietors: 

 

Governing bodies and proprietors must ensure that they comply with their duties under legislation. 

They should have regard to this guidance, ensuring that policies, procedures and training in their 

schools or colleges are effective and comply with the law at all times.  A senior board level lead 

should take leadership responsibility for their school’s or college’s safeguarding arrangements. 

This should include: 

• Individual schools and colleges having an effective child protection policy. The child 

protection policy should  
o describe procedures which are in accordance with government guidance and refer 

to locally agreed multi-agency safeguarding arrangements put in place by the three 

safeguarding partners.  
o be updated annually (as a minimum), and  

o be available publicly either via the school or college website or by other means.   

• A staff behaviour policy (code of conduct)  

• Put in place appropriate safeguarding responses to children who go missing from education, 

particularly on repeat occasions, to help identify the risk of abuse and neglect, including sexual 

abuse or exploitation, and to help prevent the risks of their going missing in future  

• Ensure an appropriate senior member of staff, from the school or college leadership team, is 

appointed to the role of designated safeguarding lead 

 

4.4 The Designated Teacher: 

 

Designated teachers have responsibility for promoting the educational achievement of children who 

have left care through adoption, special guardianship or child arrangement orders or who were 

adopted from state care outside England and Wales.  The designated teacher must have appropriate 

training and the relevant qualifications and experience.  
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5.  DEFINITIONS AND SIGNS & SYMPTOMS OF ABUSE:  

 

All staff should be aware of the signs and symptoms of abuse.   

Child abuse manifests itself in a wide variety of ways and can be categorised into four distinct types:  

a.   Abuse 

b. Physical Abuse 

c. Sexual Abuse 

d. Emotional Abuse 

e. Neglect 

 

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm 
or by failing to act to prevent harm. Children may be abused in a family or in an institutional or 
community setting by those known to them or, more rarely, by others (e.g. via the internet). They 
may be abused by an adult or adults or by another child or children. 

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or 

scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may 

also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in 
a child. 

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. 
The activities may involve physical contact, including assault by penetration (for example rape or 

oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of 

clothing. They may also include non-contact activities, such as involving children in looking at, or in 
the production of, sexual images, watching sexual activities, encouraging children to behave in 

sexually inappropriate ways, or grooming a child in preparation for abuse (including via the 
internet). Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of 
sexual abuse, as can other children. The sexual abuse of children by other children is a specific 

safeguarding issue in education 

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and 
adverse effects on the child’s emotional development. It may involve conveying to a child that they 
are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another 

person. It may include not giving the child opportunities to express their views, deliberately silencing 
them or ‘making fun’ of what they say or how they communicate. It may feature age or 

developmentally inappropriate expectations being imposed on children. These may include 
interactions that are beyond a child’s developmental capability as well as overprotection and 

limitation of exploration and learning, or preventing the child participating in normal social 
interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious 
bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the 

exploitation or corruption of children. Some level of emotional abuse is involved in all types of 

maltreatment of a child, although it may occur alone.  

Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to 

result in the serious impairment of the child’s health or development. Neglect may occur during 
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a 

parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from 
home or abandonment); protect a child from physical and emotional harm or danger; ensure 
adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate 
medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic 

emotional needs. 

A child can be at risk from any one or combination of the four categories of abuse.  
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Other forms of abuse also include:  

Bullying: any persistent and uninvited behaviour, which insults, hurts or intimidates someone 

(includes cyber-bullying which involves sending inappropriate or hurtful text messages, emails or 

instant messages, posting malicious material online or sending or posting offensive or degrading 

images and videos)   

 

Missing Child: a child going missing from the Setting is a potential indicator of abuse or neglect. Staff 

should follow the Setting’s guidance found in the Missing Person’s Policy. (See policy for details)  

 

Female Genital Mutilation (FGM): professionals in all agencies, and individuals and groups, need to 
be alert to the possibility of a girl being at risk of FGM, or having already suffered FGM. Victims of 

FGM are likely to come from a community that is known to practise FGM. (see Appendix 2 for 

details/descriptions and information on mandatory reporting duties).   

 

Child Sexual Exploitation (CSE): involves exploitive situations, contexts and relationships where 

young people receive something (for example food accommodation, drugs, alcohol, gifts, money or 
in some cases simply affection) as a result of engaging in sexual activities. What marks out 
exploitation is an imbalance of power in the relationship. (see Appendix 1 for details/descriptions)   

 

Radicalisation and extremism: Radicalisation refers to the process by which a person comes to 
support terrorism and forms of extremism. There is no single way of identifying an individual who is 
likely to be susceptible to an extremist ideology. It can happen in many different ways and settings. 

Specific background factors may contribute to vulnerability which are often combined with specific 
influences such as family, friends or online, and with specific needs for which an extremist or 

terrorist group may appear to provide an answer. The internet and the use of social media in 

particular has become a major factor in the radicalisation of young people. (see appendix 6) 

 

Sexting: Many professionals consider sexting to be ‘sending or posting sexually suggestive images, 

including nude or semi-nude photographs, via mobiles or over the Internet.’ Yet when young people 

are asked ‘What does sexting mean to you?’ they are more likely to interpret sexting as ‘writing and 

sharing explicit messages with people they know’. Similarly, many parents think of sexting as flirty or 
sexual text messages rather than images. 

 

Honour-based violence: So-called ‘honour-based’ violence (HBV) encompasses crimes which have 

been committed to protect or defend the honour of the family and/or the community, including 
Female Genital Mutilation (FGM), forced marriage, and practices such as breast ironing. All forms of 
so called HBV are abuse (regardless of the motivation) and should be handled and escalated as such. 
If in any doubt, staff should speak to the designated safeguarding lead. Professionals in all agencies, 

and individuals and groups in relevant communities, need to be alert to the possibility of a child 
being at risk of HBV, or already having suffered HBV. 

 
Forced Marriage: a form of Domestic Abuse. It should be recognised as a human rights abuse – and 

should always invoke child protection procedures within the school. (see Appendix 3 for 

details/descriptions). 
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Serious Violent Crime:  all staff should know the indicators that may signal that children are at risk 
from, or are involved with, serious violent crime.  Staff should also be aware of the associated risks 
and understand the measures in place to manage them.   
Indicators include: 

 Unexplained gifts or new possessions - these can indicate that children have been 
approached by or involved with individuals associated with criminal networks or gangs 

 Increased absence from school 
 Change in friendship or relationships with others or groups 
 Significant decline in performance 
 Signs of self-harm or significant change in wellbeing 
 Signs of assault or unexplained injuries 

 
Peer-on-peer abuse:  when a young person is exploited, bullied and/or harmed by their peers who 
are the same or similar age; everyone directly involved in peer on peer abuse is under the age of 18.  
All staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse. 
This is most likely to include, but may not be limited to:  

• bullying (including cyberbullying); 

• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm; 
• sexual violence and sexual harassment; 
• sexting (also known as youth produced sexual imagery); and 

• initiation/hazing type violence and rituals. 
• upskirting is typically when a photograph is taken under a person's clothing without them 

knowing, for sexual gratification or to cause the victim humiliation, distress or alarm. 
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6.  REPORTING PROCEDURE   

 

A member of Staff only requires cause for concern regarding potential child abuse in order to act 
and report to the DSL immediately. When there are reasonable grounds to suspect child abuse or 

non-accidental injury then the following procedure should be implemented immediately: 

 

Key points to follow if you suspect, or are told of, abuse:   

In cases of serious harm, the police should be informed from the outset 

 

• Always stop and listen straight away to someone who wants to tell you about incidents or 
suspicions of abuse – treat the matter seriously. Listen with care, quietly but actively and allow 

silence. Reassure the child that s/he is not to blame and was right to inform you. Do not show 

disbelief, or appear angry or shocked.  When determining what action to take in response to a 
safeguarding concern, you should ensure the pupil's wishes and feelings are taken into account. 
Pupils should have the opportunity to make their views heard and any systems and processes 

should have the pupil's best interests at their heart. 

• If you can, write brief notes of what they are telling you while they are speaking and keep these 
original notes, however rough (it is what you wrote at the time that may be important later and 
not the improved version you wrote up afterwards).  Any incidents or observations should be 
recorded on CPOMs as soon as possible following the disclosure/observation. 

• If you do not have the means to access CPOMs at the time, Contemporaneous notes and records 
should be made on the same working day of any disclosure.  These can be scanned and added to 

CPOMs as soon as possible. 

• Do not give a guarantee that you will keep what is said confidential or secret. If you are told 

about abuse you have a responsibility to tell the right people to get something done about it. If 

asked, explain that if you have been told something that needs to be sorted out, you will have to 

tell the people who can help, but that you will only inform people who absolutely need to know.   

• Do not interrogate or ask leading questions that might give your own ideas of what might have 
happened (e.g. “did he do X to you?”) – Just ask, “What do you want to tell me?” or “Is there 
anything else you want to say?” The best questions to ask are TED questions: Tell, Explain, 

Describe.  

• Immediately inform the DSL (this should be recorded on CPOMs) - do not tell other adults or 

pupils. Remember that the priority is to protect the child.   

• Never carry out an investigation of suspected or alleged abuse – social services and police staff 

are the people trained to do this – you could cause more damage and spoil possible criminal 
proceedings.   

• As soon as possible (and certainly the same day – within 24 hours) the DSL will liaise with the 
safeguarding partners and action a subsequent referral if required. The DSL will follow their 

requests regarding any necessary investigations.   

• Where an allegation is made against the DSL, you should immediately contact the Executive 
Principal or another DSL.   

• Where an allegation is made against the Executive Principal, you should immediately contact the 

other DSL who will contact the LADO without notifying the Executive Principal first.  Where an 

allegation is made against another DSL you should immediately contact the Executive Principal. 
The Executive Principal will discuss the matter with the LADO before any further action is taken.   

• Never think abuse is impossible, or that an accusation against someone you know well and trust 
is bound to be wrong. Receive the child’s story if appropriate, listen but do not judge. React to 
what the child tells you with belief and tell the child that they have done the right thing in telling 

you.     

• You may feel upset after speaking to the child.  You may need support, e.g. to talk through what 

has happened.  You may wish to seek specialist support or counselling, which is available 
through the School’s Advisory Service. Information can be sought from the DSL.  
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7.  DEALING WITH ALL ALLEGATIONS OF ABUSE AGAINST MEMBERS OF STAFF, THE EXECUTIVE 
PRINCIPAL OR VOLUNTEERS  

 

The Setting’s procedure for managing allegations against staff has had regard to part four of KCSIE 

and follows the LCSB local arrangements. The procedure below is followed when staff or volunteers 
have (or alleged to have):   

• Behaved in a way that has harmed a child, or may have harmed a child;   

• Possibly committed a criminal offence against or related to a child; or   

• Behaved towards a child or children in a way that indicated that he or she may pose a risk of 
harm to children.   

 

All staff and volunteers have a responsibility to familiarise themselves with this procedure so that 

they can understand what to do if they receive an allegation against a member of staff or have 

concerns about the behaviour of a member of staff.   

The Setting will make every reasonable effort to maintain confidentiality and guard against 

unwanted publicity whilst an allegation is being investigated or considered. The Setting will liaise 
with the LADO and police as to managing confidentiality as appropriate.   

 

7.1  Procedure  

 

All allegations made against staff or volunteers should be reported immediately to the DSL who will 

inform the Executive Principal so that appropriate agencies may be informed within 24 hours and 

the matter resolved without delay. In the absence of the Executive Principal, the allegation should 
be reported to another DSL. Should the initial allegation first be made to any other member of staff 

then that member of staff should either request the person raising the allegation to report it to the 
DSL or if that is not possible to pass details of the allegation to the Executive Principal immediately.   

Where the allegation is made against the Executive Principal, the person should immediately inform 

the other DSL without first notifying the Executive Principal.   

 

Referals to the LADO 

The LADO will be informed of all allegations in which a person has: 

• behaved in a way that has harmed a child, or may have harmed a child;   

• possibly committed a criminal offence against or related to a child.   

 

The Executive Principal will discuss the matter with the LADO and where necessary, the LADO will 

obtain further details of the allegation and the circumstances in which the allegation was made. 
The Setting will act in accordance with any advice given by the LADO and will not investigate 
allegations or inform any individuals without the LADO’s consent.  

 

The Setting may take action in the event of allegations against staff in accordance with its 
disciplinary procedures.  If the allegation is substantiated, the normal disciplinary procedure for staff 

will be followed. A criminal offence, regardless of significant harm to a child, would be considered as 
gross misconduct and is liable to result in dismissal.  

The Principal must report the dismissal of any member of staff, volunteer or student (for example 

GAP teacher), following a substantiated allegation to the DBS within one month of that person 
leaving the setting (or where he/she would have been dismissed had he/she not resigned). Where 

qualified teachers are registered with the Teaching Regulation Agency (TRA), any misconduct 
referrals will be reported to the TRA and a prohibition order may be appropriate (because that 
teacher has displayed unacceptable professional conduct, conduct that may bring the profession 

into disrepute or a conviction at any time for a relevant offence).   

The Setting must comply with its obligations to report to the Disclosure and Barring Service.   
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In the case of suspected or identified abuse of a child by the Executive Principal, the police and/or 

the LADO have a duty to investigate. National guidelines have been produced and the first person 

to receive an allegation regarding the Executive Principal should take it directly to the School’s 

DSL (Child Protection Officer) who will then contact the LADO.   

 

Parents or guardians of a child concerned will be told about the case, if they do not already know, 
and will be kept informed of the progress, including the outcome, but not the details of any 

disciplinary process.   

 

7.2  Suspension 

 

The Setting will consider taking, and if necessary, will take, disciplinary action against any member of 

staff or agent of the Setting, where it believes pupils are at risk of abuse from that member of staff, 
even in cases where there is to be no criminal prosecution.  Suspension (without prejudice) may be 

necessary to protect all concerned, including the member of staff suspended.  The Setting should think 

carefully about whether to suspend the person accused or whether alternative arrangements can be 
put in place until the investigation is resolved. All options to avoid suspension should be considered 

prior to taking that step. Suspension should be considered only in a case where: 

 There is cause to suspect a child or other children at the school or college is/are at risk of 
harm, or 

 The case is so serious that it might be grounds for dismissal 
 

Suspension will always occur if there is cause to suspect a child is at risk of significant harm. Suspension 

itself does not constitute disciplinary action, and the member of staff will continue to receive full pay. 

Any disciplinary action would follow the procedures laid out in the Staff Employment Handbook.  

 

The Setting should make its own decision on whether pupils’ welfare is at risk, whatever the outcome 

of a police or social care investigation may be, and the level of evidence needed for criminal 
prosecution is likely to be higher than that which may trigger valid disciplinary proceedings taken by 

the Setting.  

 

Disciplinary proceedings and grounds for concern over pupils’ welfare may therefore be based on 
‘balance of probability’, rather than ‘beyond reasonable doubt’.  

 

Where the Setting has ‘low level’ concerns that do not amount to allegations or suspicions of specific 

abuse, but which may indicate the possibility of abuse occurring, the Principal or Designated 
Safeguarding Lead should discuss these with the LADO on an informal basis.  

 

Staff who are the subject of an allegation of this nature will invariably feel threatened and isolated. It 

is essential to seek legal advice as soon as possible and teachers should be represented at all 

disciplinary hearings. Suspension in a case of this kind is a procedural step only and should be viewed 

as a neutral action that does not presuppose guilt or innocence.   

 

7.3  Duty of Care   

 

The Setting recognises that it has a duty of care towards its employees and will ensure support is in 
place to manage and minimise the stress resulting from the allegation. Individuals should be 

informed of concerns or allegations and given an explanation of the likely course of action as soon as 
possible, unless external agencies object to this.   

 

A representative will be appointed by the Setting to keep the individual informed of progress of the 
case and to consider what other support is available and appropriate for the individual. 
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7.4 Record keeping   

 

The Setting will keep a clear and comprehensive record of any allegation made, the action taken and 

decisions reached.  All conversations will promptly be recorded in writing.  

 

The record will be kept confidentially in a file that is separate to the personnel file.   

 

7.5  Malicious, unsubstantiated or unfounded allegations   

 

If the allegation is found to be false, and the person has been suspended, then the Setting will support 

him or her as best it can, if necessary with the provision of a mentor to return to work, and will attempt 
to minimise contact with the pupil(s) involved in making the allegation if they remain at the Setting.   

 

The Setting will consider whether to take serious disciplinary action in accordance with the Setting’s 

behaviour policy where an allegation by a pupil is shown to be malicious or deliberately invented.   

 

Allegations that are found to be malicious will be removed from the personnel records; and any that 

are unfounded, unsubstantiated or malicious will not be included in references.   

 

7.6  The Outcome of an investigation of an allegation 

One of the following terms should be used when determining the outcome of the investigation of an 

allegation. 

 Substantiated – there is sufficient evidence to prove the allegation 
 Malicious – there is sufficient evidence to disprove the allegation and there has been a 

deliberate act to decieve 
 False – there is suffiecient evidence to disprove the allegation 
 Unsubstantiated – there is insufficient evidence to either prove or disprove the allegatuion.  

The term, therefore, does not imply guilt or innocence 
 Unfounded – to reflect cases where there is no evidence or proper basis which supports the 

allegation being made 
 
7.7  Timescales 

 

It is in everyone’s interest to resolve cases as quickly as possible and is consistent with a fair and 

thorough investigation. All allegations should be investigated as a priority to avoid any delay. The 

time taken to investigate and resolve individual cases depends on a variety of factors including the 

nature, seriousness and complexity of the allegation.  

It is expected that  

• 80 per cent of cases should be resolved within one month,  

• 90 per cent within three months, and  
• all but the most exceptional cases should be completed within 12 months. 

• for those cases where it is clear immediately that the allegation is unsubstantiated or 

malicious, they should be resolved within one week 

• if the nature of the allegation does not require formal disciplinary action, the employer 

should instigate appropriate action within three working days 

• If a disciplinary hearing is required and can be held without further investigation, the hearing 

should be held within 15 working days 
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8.  DEALING WITH ALLEGATIONS OF ABUSE BY ONE OR MORE PUPILS AGAINST ANOTHER PUPIL   

 

We recognise that abuse can take many forms including abuse by one or more pupils against 
another pupil. This may be an isolated incident or indeed a series of incidents over a period of time.   

Members of staff should know that where there is ‘reasonable cause to suspect that a child is 
suffering, or likely to suffer, significant harm’, that any such abuse will be referred to local agencies. 
In the event of disclosures about pupil-on-pupil abuse, staff are expected to treat all children 
involved, whether perpetrator or victim, as being “at risk”. Staff are requested to treat such 

incidents in the same way as any other safeguarding or bullying matter and follow the procedures 
set out in this policy and in the anti-bullying policy.  

Staff should recognise that children are capable of abusing their peers. Governing bodies and 

proprietors should ensure their child protection policy includes procedures to minimise the risk of 

peer on peer abuse and sets out how allegations of peer on peer abuse will be investigated and dealt 

with. The policy should reflect the different forms peer on peer abuse can take, make clear that 

abuse is abuse and should never be tolerated or passed off as “banter” or “part of growing up”. It 

should be clear as to how victims of peer on peer abuse will be supported. Peer on peer abuse can 

manifest itself in many ways. Governors and proprietors should ensure sexting and the school or 

college’s approach to it is reflected in the child protection policy.  For more information please see 

The Mendip School Online Safety Policy. 

 

9.  SAFEGUARDING CHILDREN WHO ARE IN NEED OF ADDITIONAL SUPPORT  

 

Where members of staff have concerns about a pupil but there is not a history of abuse and are 
unlikely to suffer significant harm, they should share their concerns with the DSL. The DSL will 
consult with MASH with a view to an inter-agency assessment including ‘Early Help’.  

 

Children with special educational needs and disabilities.  

Children with special educational needs (SEN) and disabilities can face additional safeguarding 

challenges. The setting ensures this policy reflects the fact that additional barriers can exist when 
recognising abuse and neglect in this group of children.  

These can include:  

• assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the 

child’s disability without further exploration;   

• the potential for children with SEN and disabilities being disproportionally impacted by 
behaviours such as bullying, without outwardly showing any signs; and   

• communication barriers and difficulties in overcoming these barriers. 

 

10.  THE USE OF REASONABLE FORCE 

There are some circumstances when it's appropriate for staff to use reasonable force to safeguard 
children.   “Reasonable” in these circumstances means using no more force than is needed.  The 

decision on whether or not to use reasonable force to control or restrain a child: 

 Is down to the professional judgement of the staff concerned 
 Should always depend on individual circumstances 

When using reasonable force in response to risks presented by incidents involving children with SEN, 
disabilities or medical conditions, you should, in considering the risks: 

 Carefully recognise the additional vulnerability of these groups 
 Consider your duties under the Equality Act 2010 
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11.  LOOKED AFTER CHILDREN 

Looked after children. The most common reason for children becoming looked after is as a result of 

abuse and/or neglect. The setting ensures that staff have the skills, knowledge and understanding 
necessary to keep looked after children safe. In particular, they should ensure that appropriate staff 

have the information they need in relation to a child’s looked after legal status (whether they are 
looked after under voluntary arrangements with consent of parents or on an interim or full care 
order) and contact arrangements with birth parents or those with parental responsibility. They 

should also have information about the child’s care arrangements and the levels of authority 

delegated to the carer by the authority looking after him/her. The designated safeguarding lead will 
have details of the child’s social worker and the name of the virtual school head in the authority that 
looks after the child.  This includes Private Fostering. 

Governing boards should appoint a designated teacher to promote the educational achievement of 
LAC (and previously LAC), and should ensure this person is appropriately trained.  The designated 
teacher for LAC should work with the virtual school head at the LA to discuss how best to use 
funding to support the progress of LAC. They should also work with the virtual school head to 
promote the educational achievement of previously LAC. 

LAs appoint personal advisers for young people who cease to be looked after and become care 
leavers. DSLs should: 

 Have details of the personal adviser appointed to support a care leaver 
 Liaise with the personal adviser as necessary regarding any issues of concern affecting the 

care leaver 
 

11.   WHISTLEBLOWING  

Whistle blowing is the mechanism by which staff can voice their concerns, based on a reasonable 

belief and made in the public interest, without fear of repercussion. We recognise that children 

cannot be expected to raise concerns in an environment where staff fail to do so.  All staff should be 

aware of their duty to raise concerns, where they exist, about the attitude or actions of colleagues. 

(See also the Setting’s Whistleblowing Policy.) 

 

12.  SHARING INFORMATION AND CONFIDENTIALITY   

The Setting recognises that all matters relating to child protection are confidential.   

The Executive Principal or DSL will disclose any information about a pupil to other members of staff 
on a need to know basis only.   

All staff should be aware that they have a professional responsibility to share information with other 
agencies in order to safeguard children.   

All staff should be aware that they cannot promise a child to keep secrets which might compromise 
the child's safety or well-being.  

 

13.  LEGISLATION AND GUIDANCE   

This Safeguarding and Child Protection Policy is revised annually in order that the setting complies 

with current legislation and best practice. This policy was drawn up with regard to and will be 

revised in light of any amending guidance as issued from time to time.  

 

14.  ALTERNATIVE PROVISION 

Where a school places a pupil with an alternative provision provider, the school continues to be 

responsible for the safeguarding of that pupil, and should be satisfied that the provider meets the 

needs of the pupil. Schools should obtain written confirmation from the alternative provider that 
appropriate safeguarding checks have been carried out on individuals working at the establishment 

and that the provision is registered with appropriate bodies. 
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15.  EVALUATION, MONITORING AND COMPLIANCE OF THIS POLICY   

 

The Safeguarding and Child Protection policy are monitored and evaluated on a regular basis. The 

Executive Principal will monitor the implementation of this policy, the Setting’s safeguarding 

procedures and the efficiency by which the Setting’s duties have been discharged. The DSL holds 
accurate and up to date records and storage of materials in compliance with the legal requirement.   

The Setting monitors and evaluates its Child Protection policy and procedures through the following 
activities:   

• Completion of the annual safeguarding audit and return to the LA as required; 

• Through pupil forums and pupil discussions with staff; 

• Regular analysis of appropriate provision for the fulfilment of other safeguarding responsibilities 
relevant to the school;   

• Frequent scrutiny of attendance data;   

• Careful and close scrutiny of any incidents due to bullying or racist behaviour;  

• Regular review of parental concerns and parental questionnaires;   

• Scrutiny of the school's single central record of recruitment checks;  

• Case file audits undertaken by the DSL.  

 

This Safeguarding Policy and procedures are reviewed on an annual basis and if any weaknesses or 

deficiencies are identified in the school’s child protection arrangements, they will be remedied 

without delay.  

 

In summary, the setting is committed to:   

• Information sharing and inter-agency working with the Somerset Local Safeguarding Children 

Board, police, Child and Adult Mental Health service, education welfare service, educational 
psychology service and other relevant agencies to promote and safeguard the welfare of 

children.  The setting is a Somerset School but has children from B&NES so the setting is mindful 

of the B&NES Local Safeguarding Children Board 

• Following the procedures in accordance with SAFEGUARDING PARTNERS and guidance issued by 

the Department for Education.   

• Ensuring the operation of safer recruitment practices in checking the suitability of staff and 

volunteers (including those employed by another organisation) to work with children are always 

followed, including enhanced DBS checks and compliance with The KCSIE 2018. 

• Ensuring that where the Setting ceases to use the services of any person (including an employee, 

contractor or volunteer) because they are considered unsuitable to work with children, a prompt 
and detailed report will be made to the Disclosure and Barring Service (within one month of 
leaving the school).   

• Establishing and maintaining a safe environment in which children feel secure, can learn and 

develop, are encouraged to talk, and are listened to.   

• Raising awareness of child protection issues and equipping children with the skills needed to 

keep them safe.   

• Ensuring that in the Early Years setting the use of personal mobile phones and cameras is not 
permitted and that if children have their photographs taken, it is performed with a school 

camera and only to provide evidence of their achievement for development records. Staff and 
visitors are not permitted to use personal mobile phones or cameras to take or record any 
images of children in the EYFS setting (see Appendix 14).  

• Recognising when a child needs support and working with external agencies to prevent 
problems escalating.   

• Supporting pupils who have been abused according to his/her agreed child protection plan.   

• Ensuring that, where a pupil on the child protection register leaves, their information is 

transferred to the new school immediately and that the child's social worker is informed.   

• Supporting staff with specialist support and counselling should they require it, following 
disclosures of abuse.   
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APPENDIX 1  

 

CHILD SEXUAL EXPLOITATION – CSE  

Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, 
power or status. It can involve violent, humiliating and degrading sexual assaults. In some cases, 

young people are persuaded or forced into exchanging sexual activity for money, drugs, gifts, 

affection or status. Consent cannot be given, even where a child may believe they are voluntarily 
engaging in sexual activity with the person who is exploiting them. Child sexual exploitation does not 

always involve physical contact and can happen online. A significant number of children who are 
victims of sexual exploitation go missing from home, care and education at some point. Some of the 

following signs may be indicators of sexual exploitation:  

What marks out exploitation is an imbalance of power in the relationship. The perpetrator always 
holds some kind of power over the victim, which increases as the exploitative relationship develops. 

Sexual exploitation involves varying degrees of coercion, intimidation or enticement, including 

unwanted pressure from peers to have sex, sexual bullying including cyberbullying and grooming. 

However, it also important to recognise that some young people who are being sexually exploited 
do not exhibit any external signs of this abuse.  

 

The following list of indicators is not exhaustive or definitive but it does highlight common signs 
which can assist professionals in identifying children or young people who may be victims of sexual 

exploitation. Signs include:  

 

• underage sexual activity  

• inappropriate sexual or sexualised behaviour  

• sexually risky behaviour, 'swapping' sex  

• repeat sexually transmitted infections  

• in girls, repeat pregnancy, abortions, miscarriage  

• receiving unexplained gifts or gifts from unknown sources  

• having multiple mobile phones and worrying about losing contact via mobile  

• having unaffordable new things (clothes, mobile) or expensive habits (alcohol, drugs)  

• changes in the way they dress  

• going to hotels or other unusual locations to meet friends  

• seen at known places of concern  

• moving around the country, appearing in new towns or cities, not knowing where they are  

• getting in/out of different cars driven by unknown adults  

• having older boyfriends or girlfriends  

• contact with known perpetrators  

• involved in abusive relationships, intimidated and fearful of certain people or situations  

• hanging out with groups of older people, or anti-social groups, or with other vulnerable peers  

• associating with other young people involved in sexual exploitation  

• recruiting other young people to exploitative situations  

• truancy, exclusion, disengagement with school, opting out of education altogether  

• unexplained changes in behaviour or personality (chaotic, aggressive, sexual)  

• mood swings, volatile behaviour, emotional distress  

• self-harming, suicidal thoughts, suicide attempts, overdosing, eating disorders  

• drug or alcohol misuse  

• getting involved in crime  

• police involvement, police records  

• involved in gangs, gang fights, gang membership  

• Injuries from physical assault, physical restraint, sexual assault.  
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APPENDIX 2  
FEMALE GENITAL MUTILATION – FGM  

It is essential that staff are aware of FGM practices and the need to look for signs, symptoms and other 

indicators of FGM.  

What is FGM?  

It involves procedures that intentionally alter/injure the female genital organs for non-medical reasons.  

4 types of procedure:  

Type 1 Clitoridectomy – partial/total removal of clitoris  

Type 2 Excision – partial/total removal of clitoris and labia minora  

Type 3 Infibulation entrance to vagina is narrowed by repositioning the inner/outer labia  

Type 4 all other procedures that may include: pricking, piercing, incising, cauterising and scraping the genital 
area.  

Why is it carried out?  

Belief that:  

• FGM brings status/respect to the girl – social acceptance for marriage  

• Preserves a girl’s virginity  

• Part of being a woman / rite of passage  

• Upholds family honour  

• Cleanses and purifies the girl  

• Gives a sense of belonging to the community  

• Fulfils a religious requirement  

• Perpetuates a custom/tradition  

• Helps girls be clean / hygienic  

• Is cosmetically desirable  

• Mistakenly believed to make childbirth easier  

 

Is FGM legal?    

FGM is internationally recognised as a violation of human rights of girls and women.  It is illegal in most 

countries including the UK.  

Circumstances and occurrences that may point to FGM happening  

• Child talking about getting ready for a special ceremony  

• Family taking a long trip abroad  

• Child’s family being from one of the ‘at risk’ communities for FGM (Kenya, Somalia,  

Sudan,  Sierra Leon, Egypt, Nigeria, Eritrea as well as non-African communities including Yemeni, Afghani, 
Kurdistan, Indonesia and Pakistan)  

• Knowledge that the child’s sibling has undergone FGM  

• Child talks about going abroad to be ‘cut’ or to prepare for marriage  

 

Signs that may indicate a child has undergone FGM:  
• Prolonged absence from school and other activities  

• Behaviour change on return from a holiday abroad, such as being withdrawn and appearing subdued  

• Bladder or menstrual problems  

• Finding it difficult to sit still and looking uncomfortable  

• Complaining about pain between the legs  

• Mentioning something somebody did to them that they are not allowed to talk about  

• Secretive behaviour, including isolating themselves from the group  

• Reluctance to take part in physical activity  

• Repeated urinal tract infection  

• Disclosure   
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The ‘One Chance’ rule  

As with Forced Marriage there is the ‘One Chance’ rule. It is essential that settings /schools/designated 

institutions take action without delay. 

 

FGM mandatory reporting duty  

FGM comprises all procedures involving partial or total removal of the external female genitalia or other injury 
to the female genital organs. It is illegal in the UK and a form of child abuse with long-lasting harmful 

consequences. Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious 

Crime Act 2015) places a statutory duty upon teachers along with regulated health and social care professionals 
in England and Wales, to report to the police where they discover (either through disclosure by the victim or 

visual evidence) that FGM appears to have been carried out on a girl under 18. Those failing to report such cases 
will face disciplinary sanctions. It will be rare for teachers to see visual evidence, and they should not be 

examining pupils, but the same definition of what is meant by “to discover that an act of FGM appears to have 

been carried out” is used for all professionals to whom this mandatory reporting duty applies. Information on 

when and how to make a report can be found at Mandatory reporting of female genital mutilation procedural 

information. Teachers must personally report to the police cases where they discover that an act of FGM 

appears to have been carried out.  Unless the teacher has a good reason not to, they should also still consider 
and discuss any such case with the school or college’s designated safeguarding lead and involve children’s social 

care as appropriate. The duty does not apply in relation to at risk or suspected cases (i.e. where the teacher 

does not discover that an act of FGM appears to have been carried out, either through disclosure by the victim 

or visual evidence) or in cases where the woman is 18 or over. In these cases, teachers should follow local 

safeguarding procedures.  
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APPENDIX 3  
 

FORCED MARRIAGE  

Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one entered into 

without the full and free consent of one or both parties and where violence, threats or any other form of 

coercion is used to cause a person to enter into a marriage. Threats can be physical or emotional and 

psychological. A lack of full and free consent can be where a person does not consent or where they cannot 

consent (if they have learning disabilities, for example). Nevertheless, some communities use religion and 

culture as a way to coerce a person into marriage. Schools and designated institutions can play an important 

role in safeguarding children from forced marriage. 

Forced Marriage – a form of Domestic Abuse 

 

Forced Marriage should be recognised as a human rights abuse – and should always invoke child protection 

procedures within the school. 

A forced marriage is a marriage conducted without the full consent of both parties, and one where duress is a 
factor.  A forced marriage is not the same as an arranged marriage – in an arranged marriage the families take 
a leading role in choosing the marriage partner.  The marriage is entered into freely by both people.  

Warning signs  

Warning signs can include a sudden drop in performance, truancy from lessons and conflicts with parents over 

continuation of the student's education.  

There may be excessive parental restrictions and control, a history of domestic abuse within the family, or 

extended absence through sickness or overseas commitments. Students may also show signs of depression or 

self-harming, and there may be a history of older siblings leaving education early to get married.    

The law  

Although there is no specific criminal offence of 'forcing someone to marry' within England and Wales, forced 

marriage may involve criminal offences.  Perpetrators — usually parents or family members — could be 
prosecuted for offences including: threatening behaviour, assault, kidnap, abduction, imprisonment and in the 

worse cases murder.   

Sexual intercourse without consent is rape, regardless of whether this occurs within the confines of a 
marriage. A girl who is forced into marriage is likely to be raped and may be raped until she becomes 

pregnant.  

 

Further guidance is available from The Forced Marriage Unit:  

Tel: (+44) (0)20 7008 0151 between 9.00 a.m. and 5.00 p.m. Monday to Friday  

Emergency Duty Officer (out of hours): (+44) (0)20 7008 1500  

E-mail:fmu@fco.gov.uk 

Website: www.fco.gov.uk/forcedmarriage 

FMU publication: 'Multi-Agency Practice Guidelines:Handling Cases of Forced Marriage' June 09  

See also: 'The Right to Choose – Multi-Agency Guidance in relation to Forced Marriage' Government Office - 

November 2008. 

 

 

 

 

http://www.fco.gov.uk/forcedmarriage
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APPENDIX 4 
CHILD CRIMINAL EXPLOITATION: county lines   

Criminal exploitation of children is a geographically widespread form of harm that is a typical feature of 
county lines criminal activity: drug networks or gangs groom and exploit children and young people to carry 
drugs and money from urban areas to suburban and rural areas, market and seaside towns. Key to identifying 

potential involvement in county lines are missing episodes, when the victim may have been trafficked for the 

purpose of transporting drugs and a referral to the National Referral Mechanism98 should be considered. Like 
other forms of abuse and exploitation, county lines exploitation:   

• can affect any child or young person (male or female) under the age of 18 years;  
• can affect any vulnerable adult over the age of 18 years;   
• can still be exploitation even if the activity appears consensual;   
• can involve force and/or enticement-based methods of compliance and is often accompanied by 

violence or threats of violence;   
• can be perpetrated by individuals or groups, males or females, and young people or adults; and   

• is typified by some form of power imbalance in favour of those perpetrating the exploitation.  

 

Whilst age may be the most obvious, this power imbalance can also be due to a range of other factors 
including gender, cognitive ability, physical strength, status, and access to economic or other resources.  

 

Anyone who believes a child or adult is vulnerable or being exploited can use a form on the Avon and 
Somerset Police website to provide intelligence or information that they thinkpPolice should be aware of. If 

you’ve witnessed something that could be relevant to exploitation do not ignore it, report it. Intelligence 

submitted via this form could include a variety of points such as; information about a concerning incident, 

suspicious activity, an unusual exchange between two or more people or something that makes you feel 

uncomfortable.  

 

Intelligence can help the police to build a vital picture about exploitation, an ongoing incident, identifying 
victims and offenders. This contributes to helping keep potential victims safe and bringing offenders to justice. 
In some cases police may want to contact you for further details, so it’s important that you provide your 

correct contact details and keep any relevant information about the incident. 

 

It is important to understand this is not a referral form or early help notification form and does not replace 
any pre-existing referral or notification mechanism including referrals to SCU or social care. Always call 999 if 

there is an emergency, a crime is in progress, someone suspected of a crime is nearby, when there is danger 
to life or when violence is being used or threatened. 

 

You can access the form here https://forms.avonandsomerset.police.uk/forms/vul 

Also information can be found on the force web pages via these links: 

 Child Sexual Exploitation (CSE) 

 Modern Slavery 

 Short link is been created to the form https://www.avonandsomerset.police.uk/exploitation 
  

https://forms.avonandsomerset.police.uk/forms/vul
https://www.avonandsomerset.police.uk/advice/threats,-assault-and-hate-crime/child-sexual-exploitation-(cse)/
https://www.avonandsomerset.police.uk/advice/threats,-assault-and-hate-crime/modern-slavery/
https://www.avonandsomerset.police.uk/exploitation
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APPENDIX 5 
SEXUAL VIOLENCE AND SEXUAL HARASSMENT 

 

Sexual violence and sexual harassment can occur between two children of any age and sex. It can also occur 

through a group of children sexually assaulting or sexually harassing a single child or group of children.   

Children who are victims of sexual violence and sexual harassment will likely find the experience stressful and 

distressing. This will, in all likelihood, adversely affect their educational attainment. Sexual violence and sexual 

harassment exist on a continuum and may overlap, they can occur online and offline (both physical and verbal) 

and are never acceptable. It is important that all victims are taken seriously and offered appropriate support. 

Staff should be aware that some groups are potentially more at risk. Evidence shows girls, children with SEND 

and LGBT children are at greater risk.   

Staff should be aware of the importance of:   

• making clear that sexual violence and sexual harassment is not acceptable, will never be tolerated and is 

not an inevitable part of growing up;  

• not tolerating or dismissing sexual violence or sexual harassment as “banter”, “part of growing up”, 

“just having a laugh” or “boys being boys”; and 

• challenging behaviours (potentially criminal in nature), such as grabbing bottoms, breasts and genitalia, 

flicking bras and lifting up skirts.  

Dismissing or tolerating such behaviours risks normalising them.  

What is Sexual violence and sexual harassment?  

Sexual violence - It is important that school and college staff are aware of sexual violence and the fact children 

can, and sometimes do, abuse their peers in this way. When referring to sexual violence we are referring to 

sexual offences under the Sexual Offences Act 2003105 as described below:  

Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina, anus or mouth of 

another person (B) with his penis, B does not consent to the penetration and A does not reasonably believe that 
B consents.   

Assault by Penetration: A person (A) commits an offence if: s/he intentionally penetrates the vagina or anus of 

another person (B) with a part of her/his body or anything else, the penetration is sexual, B does not consent to 
the penetration and A does not reasonably believe that B consents.  

Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally touches another person 
(B), the touching is sexual, B does not consent to the touching and A does not reasonably believe that B 

consents.  

What is consent? 

Consent is about having the freedom and capacity to choose. Consent to sexual activity may be given to one 
sort of sexual activity but not another, e.g.to vaginal but not anal sex or penetration with conditions, such as 

wearing a condom. Consent can be withdrawn at any time during sexual activity and each time activity occurs. 
Someone consents to vaginal, anal or oral penetration only if s/he agrees by choice to that penetration and has 

the freedom and capacity to make that choice. 

 

SEXUAL HARASSMENT 

When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that can occur online and 

offline. When we reference sexual harassment, we do so in the context of child on child sexual harassment. 

Sexual harassment is likely to: violate a child’s dignity, and/or make them feel intimidated, degraded or 
humiliated and/or create a hostile, offensive or sexualised environment. Whilst not intended to be an 

exhaustive list, sexual harassment can include:  

sexual comments, such as: telling sexual stories, making lewd comments, making sexual remarks about clothes 
and appearance and calling someone sexualised names; 
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• sexual “jokes” or taunting; 
• physical behaviour, such as: deliberately brushing against someone, interfering with someone’s clothes 
(schools and colleges should be considering when any of this crosses a line into sexual violence - it is 

important to talk to and consider the experience of the victim) and displaying pictures, photos or drawings 

of a sexual nature; and 
• online sexual harassment. This may be standalone, or part of a wider pattern of sexual harassment 

and/or sexual violence. It may include:  
o non-consensual sharing of sexual images and videos; 
o sexualised online bullying; 
o unwanted sexual comments and messages, including, on social media; and 

o sexual exploitation; coercion and threats  
 

The response to a report of sexual violence or sexual harassment  

The initial response to a report from a child is important. It is essential that all victims are reassured that they 

are being taken seriously and that they will be supported and kept safe. A victim should never be given the 

impression that they are creating a problem by reporting sexual violence or sexual harassment. Nor should a 
victim ever be made to feel ashamed for making a report.  

If staff have a concern about a child or a child makes a report to them, they should follow the referral. As is 
always the case, if staff are in any doubt as to what to do they should speak to the designated safeguarding lead 

(or a deputy).  
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APPENDIX 6 

 

The Designated Safeguarding Lead receiving an allegation of abuse should:  

 

• Take any steps needed to protect any pupil involved from risk of immediate harm.   

• Once alerted to an allegation/suspicion of abuse, obtain written details of the allegation, signed and dated 

from the person who received the allegation and ensure a full understanding of what is being alleged 
speaking to the child only if this is unavoidable.  

• Not interview or investigate the allegation further, but refer the matter immediately to Social Care. 

• Consult the social care duty team and follow his/her advice about contacting parents, other staff, police, 

doctor or the alleged perpetrator or witnesses direct. 

• Agree with social care any necessary next steps in relation to:  

 

a. Informing a pupil’s parents (there are circumstances where it would be inappropriate to inform 
parents immediately an allegation has been made).  

b. Medical examination or treatment for the pupil (again there are circumstances where medical 
evidence will be needed).  

c. Immediate protection that may be needed for a pupil who has been the victim of abuse, a pupil 
who has given information about abuse, and a pupil against whom an allegation has been made 
(each of these may now be at risk).  

d. Informing other people at the setting of the allegation and its investigation.  Experience has shown 
that knowledge of an allegation or impending investigation can lead to a serious risk to the 

informant from the alleged perpetrator, to ‘covering up’ of evidence that may be sought by police 
(such as collections of child pornographic photographs), or to pressure being applied on others to 

remain silent).  

 

• Inform the pupil or adult who made the initial allegation of what the next steps are to be.    

• Take any necessary steps for the longer-term protection and support of each pupil who has made 

allegations of abuse, or is alleged to have suffered from abuse, taking his or her wishes fully into account.  
This may involve the pupil receiving continuing support and protection from a staff member chosen by him 

or herself or changing boarding accommodation, or returning to his or her parents temporarily.  

• Take any necessary steps to protect and support a pupil who is alleged to have abused another and inform 

his/her parents immediately.  The allegation may not later be substantiated, but even if it is, the setting 

continues to have a statutory welfare responsibility towards this pupil while he or she is attending the 
setting.  

• Ensure that any pupil being interviewed by the police has available a supportive member of staff of his or 

her own choice to accompany him or her if this becomes necessary.  

• Make arrangements, where feasible, for any pupil who has been the subject of abuse to receive any 
necessary continuing counselling and support, by agreement with his or her parents where appropriate.  

 

If the DSL is not available or you are not satisfied with the advice, you can seek advice yourself from BANES or 

Somerset Social Care teams   
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APPENDIX 7 
 

CONFIDENTIALITY POLICY FOR SCHOOLS  

 

The policy of the setting is to work in partnership with parents in order to promote the welfare of children.  The 
setting also aims to build up relationships of trust with children.  Children and parents should feel able to raise 

with the School concerns about safety and welfare in the knowledge that these will be dealt with sensitively. If 

possible, information will be shared on an anonymous basis to respect the confidentiality of the people involved.  

 

Because of the sensitivity of these issues, the School will operate on the presumption that anything imparted in 
confidence will be treated in confidence.  This is subject to three qualifications:  

 

1. Anything imparted ‘in confidence’ to one member of staff or person approached as an associate of 

the School, may be shared with a restricted number of colleagues if that person feels in need of 

support and guidance from them.  

2. If serious concerns are raised about the safety or welfare of a child, the person approached may be 
obliged, in terms of the School’s child protection procedures, to pass that information on to the 
Designated Safeguarding Lead for consideration as to whether it should be shared with the 

appropriate authorities.  In these circumstances, the person approached would not, except in an 
emergency, breach the confidence without letting the person seeking assistance know that he/she 
intended doing so.  

3. The School should, of course, pass on information when legally obliged to do so, for example, by a 
court of law.  

 

Children and Parents: 

Children should also feel able to share concerns with staff.  Problems may arise when a child consults a member 

of staff about a problem and does not want that information to be shared with parents.  Whilst staff will try to 

encourage children to share the information with parents where that is appropriate, there may be 

circumstances in which any pressure to pass the information on could result in the child keeping the problem to 
him or herself or not sharing concerns in the future.  However, it is only in the most exceptional circumstances 

that information will not be shared with parents. Parents may report any concerns to Ofsted.  

 

Medical Confidentiality: 

The setting recognises that medical confidentiality is beyond and separate from the setting’s normal procedures.  
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APPENDIX 8 
PREVENTING RADICALISATION 

Children are vulnerable to extremist ideology and radicalisation. Similar to protecting children from other forms 

of harms and abuse, protecting children from this risk should be a part of a schools’ or colleges’ safeguarding 
approach.  

Extremism is the vocal or active opposition to our fundamental values, including democracy, the rule of law, 

individual liberty and the mutual respect and tolerance of different faiths and beliefs. This also includes calling 

for the death of members of the armed forces. Radicalisation refers to the process by which a person comes to 
support terrorism and extremist ideologies associated with terrorist groups.   

There is no single way of identifying whether a child is likely to be susceptible to an extremist ideology. 
Background factors combined with specific influences such as family and friends may contribute to a child’s 

vulnerability. Similarly, radicalisation can occur through many different methods (such as social media) and 
settings (such as the internet).   

However, it is possible to protect vulnerable people from extremist ideology and intervene to prevent those at 

risk of radicalisation being radicalised. As with other safeguarding risks, staff should be alert to changes in 
children’s behaviour, which could indicate that they may be in need of help or protection. Staff should use their 

judgement in identifying children who might be at risk of radicalisation and act proportionately which may 
include the designated safeguarding lead (or deputy) making a referral to the Channel programme.  

The Prevent duty   

All schools and colleges are subject to a duty under section 26 of the Counter Terrorism and Security Act 2015 

(the CTSA 2015), in the exercise of their functions, to have “due regard to the need to prevent people from 

being drawn into terrorism”.  This duty is known as the Prevent duty. The Prevent duty should be seen as part of 
schools’ and colleges’ wider safeguarding obligations. Designated safeguarding leads and other senior leaders 

should familiarise themselves with the revised Prevent duty guidance: for England and Wales, especially 

paragraphs 57-76, which are specifically concerned with schools (and also covers childcare). The guidance is set 
out in terms of four general themes: Risk assessment, working in partnership, staff training, and IT policies.   

Additional support The department has published advice for schools on the Prevent duty. The advice is intended 
to complement the Prevent guidance and signposts other sources of advice and support.  There is additional 

guidance: Prevent duty guidance: for further education institutions in England and Wales that applies to 
colleges.    

Educate Against Hate, a website launched by the Her Majesty’s Government has been developed to support and 

equip school and college leaders, teachers, and parents with information, tools and resources (including on the 
promotion of fundamental British values) to help recognise and address extremism and radicalisation in young 

people. The platform provides information on and access to training resources for teachers, staff and school and 
college leaders, some of which are free such as Prevent e-learning, via the Prevent Training catalogue.  

Channel   

Channel is a programme which focuses on providing support at an early stage to people who are identified as 

being vulnerable to being drawn into terrorism. It provides a mechanism for schools to make referrals if they are 

concerned that an individual might be vulnerable to radicalisation. An individual’s engagement with the 
programme is entirely voluntary at all stages. Guidance on Channel is available at: Channel guidance, and a 

Channel awareness e-learning programme is available for staff at: Channel General Awareness.  The school’s or 

college’s designated safeguarding lead (and any deputies) should be aware of local procedures for making a 
Channel referral. As a Channel partner, the school or college may be asked to attend a Channel panel to discuss 

the individual referred to determine whether they are vulnerable to being drawn into terrorism and consider 
the appropriate support required. 
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APPENDIX 9 

 

APPOINTMENT OF STAFF – (see separate Recruitment Policy)  

An important part of Safeguarding Children is for settings to follow appropriate procedures for appointing staff.  

The Setting's recruitment procedures include thorough checks of all staff (teaching and non-teaching) who have 

(or could have) substantial unsupervised access to children.  

 

RECRUITMENT AND SELECTION PROCEDURE   

All applicants for employment will be required to complete an application form containing questions about their 

academic and employment history and their suitability for the role. Incomplete application forms will be returned 

to the applicant where the deadline for completed application forms has not passed. A curriculum vitae will not 
be accepted in place of the completed application form.  

 

SINGLE CENTRAL RECORD 

The Setting must keep a single central record (SCR) to demonstrate the mandatory pre-appointment checks 
referred have been carried out. 
The SCR must cover: 

 All staff (including supply staff and trainee teachers on salaried routes) who work at the school or 
college; and 

 For independent schools, including academies and free schools, all members of the proprietor body 
(members and trustees in the case of academies and free schools) 

For each check on each member of staff, the Setting will record whether it has been carried out and the date on 
which it was carried out (or the certificate received). 
 

 

  

https://schoolleaders.thekeysupport.com/pupils-and-parents/safeguarding/safeguarding-checks-and-the-scr/single-central-record-required-contents-template/?marker=content-body
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APPENDIX 10 

 

THE EDUCATION (PROHIBITION FROM TEACHING OR WORKING WITH CHILDREN) REGULATIONS 2003 

(Amendment) Regulations 2007 

 

These regulations relate to the Secretary of State's powers to bar teachers under Section 142 of the Education 

Act 2002.  This includes, for example, persons in possession of indecent photographs of children.  There are also 

new regulations strengthening the reporting of individuals who are barred from teaching to the Disclosure and 

Barring Service (DBS) www.gov.uk/disclosurebarring-service. This is regardless of whether a teacher's services are 

terminated or if he/she leaves voluntarily.  

The Disclosure and Barring Service (DBS) is to help employers make safer recruitment decisions and prevent 
unsuitable people from working with vulnerable groups including children. 

DBS statutory responsibilities include:  

• processing requests for criminal records checks as defined by Part V of the Police Act  

• 1997; for applications made in England and Wales  

• deciding whether it is appropriate for a person to be placed on or removed from a barred list under the 

Safeguarding Vulnerable Groups Act 2006 or Safeguarding Vulnerable Groups Order (Northern Ireland) 2007  

• maintaining the DBS children's barred list and the DBS adults' barred list for England, Wales and Northern 

Ireland  

 

The DBS was established under the Protection of Freedoms Act 2012 and carries out the functions previously 
undertaken by the Criminal Records Bureau (CRB) for England and Wales and the Independent Safeguarding 

Authority (ISA) for England, Wales and Northern Ireland. Functions of the CRB and ISA have been transferred to 
the DBS under the Protection of Freedoms Act 2012 and it became operational on 1 December 2012.  

 

Non-statutory advice has been issued by the DfE, to supplement KCSIE. It concerns how staff can be disqualified 

by association with others and explains the effect of the Childcare  

(Disqualification) Regulations 2009. The advice applies to staff in schools who work in early years provision and 

to those who work in later years provision for children who have not attained the age of 8. 

 

The supplementary advice reminds schools that they may not allow people to work in these settings or to be 
directly concerned in their management, if they or others in their households are “disqualified”.   

The grounds for disqualification are not only that a person is barred from working with children (included on the 
children’s barred list) but also include, in summary, that:   

 

• They have been cautioned for, convicted of or charged with certain violent and sexual criminal offences 
against children and adults, at home or abroad   

• Other orders have been made against them relating to their care of children   

• They have had their registration cancelled in relation to childcare or children’s homes or have been 

disqualified from private fostering   

• They are living in the same household where another person who is disqualified lives.   

 

Disqualification occurs as soon as the above criteria are met, for example, as soon as a caution or conviction 

occurs, even before the person is formally included on the children’s barred list.  

  

http://www.gov.uk/disclosure-barring-service
http://www.gov.uk/disclosure-barring-service
http://www.gov.uk/disclosure-barring-service
http://www.gov.uk/disclosure-barring-service
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APPENDIX 11 

 

ABUSE OF TRUST  

We recognise that as adults working in the school, we are in a relationship of trust with the pupils in our care 
and acknowledge that it is a criminal offence to abuse that trust.    

We acknowledge that the principle of equality embedded in the legislation of the Sexual Offenders Act 2003 

applies irrespective of sexual orientation: neither homosexual nor heterosexual relationships are acceptable 
within a position of trust.  

We recognise that the legislation is intended to protect young people in education who are over the age of 

consent but under 18 years of age.    
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APPENDIX 12 

 

RELEVANT POLICIES  

 

The Setting’s legal responsibility for safeguarding the welfare of children goes beyond basic child protection 
procedures. The Setting recognises in particular that bullying and racism can often be forms of abuse. It is our 

duty to ensure that safeguarding permeates all activities. This policy therefore complements supports and has 
relevance to a range of other policies, for example:  

 

Bullying: Our policy on bullying is set out in a separate policy and acknowledges that to allow or condone 
bullying may lead to consideration under safeguarding children procedures.  

 

Racist Incidents: Our policy on racist incidents is set out in a separate policy and acknowledges that repeated 

racist incidents or a single serious incident may lead to consideration under safeguarding children procedures.  

 

Online safety: This policy recognises that online safety is a whole school responsibility – staff, pupils, parents.  

Children and young people may expose themselves to danger, whether knowingly or unknowingly, when using 

the internet and other technologies. Additionally, some young people may find themselves involved in activities, 
which are inappropriate or possibly illegal. See separate policy for further detail.  

 

Health & Safety: Our Health & Safety policy, set out in a separate document, reflects the consideration we give to 
the safeguarding of our pupils both within the school environment and when away from the school when 

undertaking off the premises trips and visits.  

 

Missing Pupils Policy: Our policy is set out in a separate document. It includes general guidelines; some flexibility 
in procedures will be inevitable depending on the age of the child, the child, circumstances, time of day.  

 

Educational Visits Policy: Our policy is set out in a separate document. It sets out the principles and criteria of 

good practice whilst leaving a good deal to the expertise and judgment of those approving, leading or 
supervising the visit. A 'culture of safety' is the prime consideration. The setting’s staff who organise 

trips/visits/off-site activities will always ask for assurance that the relevant child protection checks and 
procedures are in place. The Setting also ensures that staff from other centres work alongside at least one of 

our staff. Safeguarding is always included in major trip briefings for staff and pupils.  

 

Whistleblowing Policy: Our Whistleblowing policy, set out in a separate document, should enable members of 
staff to raise concerns internally and in a confidential fashion. The policy also provides, if necessary, for such 
concerns to be raised outside the organisation.  

 

Concerns and Complaints Policy:  This policy is set out in a separate document. It is a policy for parents, pupils 
and staff. It recognises and acknowledges the entitlement to complain or air a grievance.  

 

Equal Opportunities Policy (Staff and Pupil): The separate policy highlights a commitment to the ideals of equal 
opportunity. In addition, the Setting recognises and values diversity. 
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Specific Issues   

Expert and professional organisations are best placed to provide up-to-date guidance and practical support on 

specific safeguarding issues. For example NSPCC offers information for schools and designated institutions on 

the TES website and also on its own website www.nspcc.org.uk  Schools and designated institutions can also 

access broad government guidance on the issues listed below via the GOV.UK website. Guidance in respect of 
child sexual exploitation, domestic violence etc is given on the B&NES/Somerset LA website: 
www.bathnes.gov.uk  www.somerset.gov.uk  

 

Please be aware of the following areas and seek further advice if needed from the DSL or KCSIE. 

 

• Children and the court system 
• Children Missing from Education 
• Children with family members in prison 

• Child Sexual Exploitation (CSE) 
• Child Criminal Exploitation: County Lines 

• Domestic Abuse 
• Homelessness 
• So-called “honor-based” violence 
• Preventing Radicalisation 
• Peer on peer abuse 

• Sexual violence and sexual harassment 
• Private Fostering 

 

The guidance document as a whole also highlights other safeguarding policies and procedures schools must 
have in place, relating to: 

• Whistle-blowing  
• Peer-on-peer abuse 
• Children who go missing from education  
• Recruitment and selection  
• Allegations against staff and volunteers in school  
• Making referrals to the Disclosure and Barring Service (DBS) 
• Work experience  
• Radicalisation  
• The use of mobile technology in school 

 

Schools don't need to have separate written documents covering these issues, but can include them within their 
child protection policy or other policies. 

 

 

  

http://www.bathnes.gov.uk/
http://www.somerset.gov.uk/
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APPENDIX 13 

 

THE BATH AND MENDIP PARTNERSHIP TRUST  
Reporting of Safeguarding incidents by schools to the Trust Executive Team  

To be read in conjunction with the school’s Child Protection and Safeguarding Policies  

At The Bath and Mendip Partnership Trust, the health, safety and well-being of every child is our priority. All staff, 

governors and volunteers are expected to share this commitment. 
  

All school staff are trained in Child Protection, and children are made aware of the adults they can talk to if they 
have any concerns.  
  

Each school holds its own policy in relation to Child Protection and Safeguarding and has their own appointed 
Designated Safeguarding Lead and Deputy Designated Safeguarding Lead, details of which can be found on the 

school’s website or obtained from the school office.  
  

The Designated Safeguarding Lead for The Bath and Mendip Partnership Trust is: Dr Hilary Macaulay who can be 

contacted via the Trust Office on office@thepartnershiptrust.com or by telephone on 01761 404207.  
  

The purpose of this document is to define safeguarding incidents that must be reported without delay to the 

Trust CEO, the manner in which that report should be made and who holds the responsibility for making the 
report.   This procedure supplements those already set out within the school’s policy for the reporting of 
safeguarding incidents.  
  

 Definitions:  

All incidents that fall within the below definitions must be reported to the Trust’s Chief Executive Officer 
without delay and always within 24 hours   
  

Children: 

-          Any safeguarding concern that has resulted in immediate action being taken by social care 

-          Any safeguarding concern that was a result of the failure of adults within the school to ensure appropriate 
protection of the child 

  

Staff: 

-          Any reported allegation against a member of staff resulting in a safeguarding concern from an adult (staff 
member/parent/member of the community) 

-          Any reported allegation/disclosure against a member of staff of a safeguarding nature by a child/young 
person 

  

 Method:  

 Urgent telephone call to the CEO  

 Follow up email/ email attaching a copy of the school’s own reporting documentation within 24 hours.  
  

 Responsibility:  

 It is the responsibility of the Headteacher to ensure that the above procedure is followed.  

 It is the responsibility of the CEO to report incidents to the Trust Designated Safeguarding Lead.  

 
  

mailto:office@thepartnershiptrust.com
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APPENDIX 14 

 

Child Protection  
Confidential 

The Mendip School 
Name of child 

 

Date 

 

Time 

 

Reported by/Relationship with 

 
Attach additional sheet(s) if necessary  

(include observations as well as professional opinions)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For Office use only 

Code: 

Action taken by DSL 

 

                                                                                                                Date    

Advice taken from Social Care Yes/No 

 

 

 

                                                                                                               Date 

Referral made to Social Care Yes/No 

 

  

 

                                                                                                                                           Date  
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The Mendip School 

Child Protection: Injury Report Form 
 
Please complete this form if there is an external injury visible or reported. 
Complete this in addition to the Child Protection Proforma. 
 

PUPIL NAME  
 

DoB  
 

Date incident reported  
 

 
Record of injury or injuries reported. Please note; 

1. This may be a continuous monitoring record or details about one specific ‘reported’ concern. 
2. The outlines below should be used to indicate by arrow(s) the site and date of injury 
3. More comprehensive notes can be detailed overleaf. 

 

 
 

SCHOOL STAFF MUST NOT UNDRESS OR EXAMINE A PUPIL TO DISCOVER INJURIES 
 
Signed.......................................................... Name........................................................ Date..................Child 
Protection : Injury Report For
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Child Protection: Injury Report Form 
 
Details about the injury or concerns: 
 

Date Noticed 
or reported 

Brief details of injury or 
concern 

How injury was noticed or 
concern arose 

Pupil’s comments 
about the injury 

Designated Safeguarding 
Lead fully informed? Give 
details 

Parents comments or explanation 
offered: 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   Parents informed  Yes / No 
 
Comments: 
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CPOMS SCREEN CAPTURE 

 

 


